KOHcy"bTAHTn N |.OC [Npurnamaem Bac npuHATh yyacTue B BeOUHAp

B otk bR oni i «JKcmpecc-ceMUHAP AJIS MOJb30BATES
no ApxaHrenscKoi o6nactu Koncyabranrlliaroc. ba3oBblii ypoBeHb)

16 masn 2025 r.
10.00 - 12.00

Jlia knuentoB KoncynpranT Ilntoc ApxaHnrensck- 0ecniaTHo

Cnuxep: [TABJIEHKO Jluaus BrnaaucnaBosHa, npemnogaBartelb yueOHOTo LEHTpa
Koncynprantllmtoc ApxaHreibCk.

CeroaHst HU OZJHOMY CIIELUAIUCTY HE 000WTHCH 0€3 IpOo(ecCHOHAaTIbHOIO MHCTPYMEHTA JUIs
paboThI ¢ mpaBoBOi HHPOpMarueil - cuctemsl Koncynprantllnroc. Ha nanaom cemunape-
Ipe3eHTalMU OYAYyT pacCMOTPEHBI OCHOBHBIE IPUHIUIIBI PAOOTHI C CUCTEMOM.

OT0 cemuHap OyAeT UHTepeceH, Aaxe eciu Bl nmeere onbIT paboThl ¢ CUCTEMOM
Koncynpranrllotoc, Ho xoTenu Ob1 y3HaTh 000 BCEX €€ BO3MOXHOCTSIX J1JIs1 MAKCHUMAJIbHO
3 PEKTUBHOTO HCIIOJIB30BAaHUS B IPOPECCHOHATBHBIX EIISX.

IIporpamma cemuHapa:

* CnenuaibHble BO3MOXHOCTH CUCTEMBI ISl KAXI0TO I10JIb30BaTEs;

» Kak onepaTtuBHO y3HaBaTh O HOBBIX JOKYMEHTaX B 3aKOHOAATENIbCTBE 10 HHTEPECYIOIIECH
TEME;

*  CexkpeTbl IpaBUIBHBIX 3alIpocoB B beicTpoM noucke u Kaprouke noucka;

* Ilouck KOHKPETHOrO JOKYMEHTA WU €ro (hparMeHTa;

* Ha uyTto 0OpatuTh BHUMaHME, YTOOBI TPABUILHO IPUMEHUTH HOPMATUBHBIN TOKYMEHT

* AHanu3 TekcTa JOKyMEHTa: ClIpaBKa, IpUMEYaHMsl B TEKCTE U Ha MPaBO MMaHENH,
runepcceliky. [Tonesnas gononHuTenbHas HHGOpMaLKs K pparMeHTaM JOKYMEHTa
(3HAUKH <i>);

* Pabora ¢ TeKCTOM JOKyMEHTA: KaK pacredararb, COXpaHUTh, ckonmupoBatb B WORD,
OTIIPABUTH MO 3JI.II0YTE, BBLAECTUTh MapKepaMH HY>KHbIE ()parMeHTHI U JIp.

» Kak 6bIcTpO poBepUTH, KOT1a OBUIM BHECEHBI ITOCIIEHUE U3MEHEHHS B BaXKHBIH J171s1 Bac
JIOKYMEHT, U KaKMe UMEHHO U3MEHEHN,

* Kak pemnTs NpakTHYECKHI BONPOC, CBA3AHHBIA CO CTAaThEN 3aKOHA, €CIIU IPSIMOTO OTBETA
C caMOM CTaTbE HET;

*  BricTpslii monck HHPOpPMALIMK IO BOIIPOCY C MOMOIIBI0 (PUPMEHHBIX aHATUTHUECKUX
matepuanos Koncynerantlntoc;

* Kak He nponycTUTh U3MEHEHHSI B BaKHOM JUIsl Bac nokymeHTe (aBTOMaTuyeckue
OpeaynpexaeHus: 00 N3MEHEHHSIX B BAKHBIX IOKYMEHTAX);

» Kak coxpaHuTtb HaliiIeHHbIE IOKYMEHTHI, YTOOBI OHU BCerJa OblUIN MO PYKOM
(opraHu3anus JMYHOTO pabovero NpoCcTpaHCTBa C MOMOIIbI0 6itoka "M36panHoe":
YCTaHOBKA 3aKJIaJI0K, CO3/IaHUE TaroK ¢ M0100pKaMu JOKYMEHTOB)

B pesyabTare Bol

* MOJYYUTE MPAKTHUECKHE PEKOMEHJAIMH 110 MOUCKY JOKYMEHTOB B CHCTEME
Koncynprantlntoc;

* HAy4MUTECh UCIOJIb30BATh PA3INYHbIE HHCTPYMEHTHI CUCTEMBI IIPU PEIIEHUH KOHKPETHBIX
3az1ay;

* npuoOpeTeTe HaBBIKHM aHAIHM3a MPaBOBOM MH(OpMaLNH;

*  y3HaeTe O BO3MOXXKHOCTSIX COXPAHEHHUS PE3yJIbTaTOB PaOOTHI, B TOM YHUCIIE PU
OpraHu3alK CBOETO PaboUYero NpoCTPAHCTBA B CUCTEME;

Bes BakHas uHpOpManus o TeMe codpana B y1o0HoM n nHpopmatuBHOi Paboueit TeTpam.

[Tocie BeObuHapa BbI osryunte nMeHHOM CepTtudukar moaszoBarens Koncynprantllmoc.



Jlo Hayana BeOMHApa Ha IEKTPOHHYIO MOYTy BaMm Oyzer BhICIaHa CChUTKA — MPUTIIANIICHUE Ha
BeOMHap. 3aperucTpupynTech Ha HEro, yKa3aB BCce HEOOXOIMMbIE TaHHBIE.
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[MonyuuTh AOMOMHUTEIbHYIO HHPOpMaIH0 Bel MoXxere:
no tenedony 8 (8182) 655 — 104 "’rJ. ‘hl
110 AJIEKTPOHHOM moure: glinearh@ricl3.ru
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